Final Grade Appeal Process

Student believes there is an error in their Final
Grade. Begins Grade Appeal Process.

Step #1 - Student completes the final grade appeal which

(u; identifies the course and issue(s). Campus Dean* and
"E Department Cooridnator/Program Director are notified.
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o Step #2 - Student confers with the Yes
'E instructor to reach mutual understanding Process complete.
= about the grade.
No
Step #3 - Student confers with Department Coordinator __YeS __ prgcess complete.

who shall consult with both the instructor and student in
an effort to reach an understanding.

Student chooses to move to formal appeal.

Step #4 - Student submits a petition in writing to the
Academic Dean to activate the formal grade appeal process.
The Grade Appeals Committee is asked to review the petition
by the dean and begin the process.

Step #5 - Grade Appeals Committee invites the student to
present the appeal. The committee may invite others to
gather more information, as needed.
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Step #6 - Grade Appeals Committee submits recommendation to Dean determines
Dean: (1) The Grade should stand; (2) The Grade was not assigned final decision and
appropriately and merits further action. informs student.

* Campus Dean may be Dean of Students, Instructional Dean, other Academic Dean or Associate Dean



